Job Aid: Sample Email to faculty to confirm receipt of MOC points
To use this template, copy the subject line and email body below, then replace all placeholders with your program’s specific details (e.g., faculty name, program name, your name). Before sending, review and verify that all embedded links are working correctly. The message can be sent as written, or you may choose to personalize the closing with a brief program-specific note of appreciation. No attachments are needed, as all confirmation is available directly within the ABIM Physician Portal.

After submitting faculty names in FasTrack, please allow three business days for ABIM to process the MOC points before notifying faculty. 

Subject Line: ABIM MOC Credit: QI in GME (2026 – 2027)
Body: 
Dear [faculty],

Congratulations! You have been identified by [Program Director’s name] as eligible for the ABIM Maintenance of Certification (MOC) credit for Program Directors and Faculty for the [Program Name e.g. Cardiology Fellowship] program. We have submitted the form for you to be awarded the QI in GME MOC credit for the 2026 – 2027 academic year. You can confirm receipt of the MOC points by visiting the “My Activities” section of your ABIM Physician Portal and looking for “QI in GME for PDs and Faculty 2026.”
Additional information about eligibility and requirements for this activity are available on ABIM website: MOC Credit for Program Directors and Faculty.
Please note that ABIM will award a maximum of 20 MOC points per year for “QI in GME” and does not process points if the fees are not current. If you have questions about the activity or the MOC program, please email request@abim.org or call ABIM at 1-800-441-ABIM (2246), Mon - Fri 8:30 a.m. - 6 p.m. ET.

Thank you for your contributions to our [Program Name] program.
Sincerely,


